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I.   PREFACE
The Central Connecticut Regional Planning Agency’s (CCRPA) policy  is to have a proactive
public involvement process that provides timely information and public notice for all
Metropolitan Planning Organization (MPO) activities.  Furthermore, it is CCRPA’s policy to
solicit early public involvement from the communities most affected by its plans, process and 
projects.  

These policies are intended to inform the public of CCRPA’s outreach efforts and guide CCRPA
staff in involving the public in Metropolitan Planning Organization (MPO) planning and
programming activities.  These efforts include, but are not limited to: the Long-Range 
Transportation Plan (LRTP); the Transportation Improvement Program (TIP); the Public
Participation  Plan (PPP); and special local studies such as bicycle/pedestrian plans, corridor
studies and transit studies.  

As part of its general planning and programming process, CCRPA shall try to involve as broad a
cross-section of the population and the region as possible such as:. citizens, member
municipalities, affected public agencies, public and private transportation providers,
representatives of transportation agency employees or unions, freight shippers, providers of
freight transportation services, representatives of users of public transportation, representatives
of users of pedestrian walkways and bicycle transportation facilities, representatives of the
disabled and other interested parties.  For special studies, CCRPA shall make an effort to
identify and involve person and groups that might be affected by potential changes to the
particular transportation service or facility under review, in addition to those engaged through
the general planning process.  Examples include abutting property owners, neighborhood
associations, transit riders and businesses within the study area.

Appendix 5 shows definitions of key terms in this document.

II.   ACCESS TO AGENCY RECORDS AND INFORMATION
The CCRPA is required to comply with all “Freedom of Information” laws including sections 1-
21 through 1-21k of the Connecticut General Statues, as amended.  The Agency shall make, keep
and maintain meeting records; hold meetings open to the public; and file yearly notices of
regular Agency meetings with each Town Clerk and the Secretary of State.

It is Agency policy that citizens should have access to sufficient information about any matter to
be decided so they can initiate proposals and react knowledgeably to the proposals of others.  A
cross section of all citizen views shall be encouraged and solicited.  

All documents and meeting records should be available to interested citizens.  If a member of the
public would like to meet at a time outside of CCRPA staff’s core hours, staff shall make an
appointment with that person at a mutually agreeable date and time.

As a designated Census Data Center, the Agency shall make 1990 and 2000 Census data
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available to the extent feasible upon request.  

CCRPA staff shall make available CCRPA meeting minutes upon request.

III   PUBLIC INVOLVEMENT PROCESS 
CCRPA shall maintain and build upon its strong commitment to informing the people of the
Central Connecticut Region and seeking their advice.

A. Meeting Protocol
The Agency will work to keep meetings and public hearings brief, to the point, orderly,
and consistent with the established agenda items or hearing materials.  CCRPA shall
include on all CCRPA Agenda an item for “Citizen Comments and/or Correspondence”
A specific time will be set aside on all meeting and hearing agendas for public
involvement. The Chairperson or hearing officer will have the right to set a time limit for
public comments.

B. Accessibility - CCRPA staff shall be available to the public Monday through Friday, 8:30
a.m. to 4:30 p.m. and by appointment, in its offices.  Staff shall also be available to make
presentations to groups, as requested.  During public comment periods, copies of the
subject documents will be available in the office, on the Agency website, at the seven
municipal clerks’ offices and at the main library branches in the region’s seven towns for
review.   An interpreter for the deaf or for those with limited English proficiency can be
made available if requested at least 5 working days prior to the meeting.  Where possible,
meetings held outside of the CCRPA Offices will be held at locations that are ADA
accessible and at times and locations that are accessible via public transportation.

IV.   NOTICE PROCEDURES
A. Agency Meetings - For CCRPA Board and Committees, regular meeting agenda and

meeting notices at which Agency policies and programs are established are mailed or e-
mailed at least 7 calendar days prior to the meeting, to the region’s municipal clerks for
posting and to Agency Members.  Special meeting agendas and notices are mailed or e-
mailed at least 6 calendar days prior to the meeting to Agency Board members and to the
region’s municipal clerks for posting.  A yearly schedule of all regular meetings is sent to
all municipal clerks in the region.

B. Mailing List - CCRPA shall maintain an MPO mailing list. Notices of CCRPA Board
meetings and Transportation Improvement Committee (TIC) meetings will be sent to
those on the MPO mailing list. CCRPA staff will include, to the extent possible, private
transportation firms, news media, social service agencies, groups representing minorities,
bicycle groups and any citizens wishing to be included.

C. Public Hearings/Public Informational Meetings - Public Hearings are held before
adoption of Long-Range Transportation Plans (LRTPs), Transportation Improvement
Plans (TIPs), major TIP amendments requiring a new air quality conformity report, the
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Public Involvement Plan and Special Studies.  When developing a new or making a
major modification to the an existing regional transportation plan, the CCRPA will
consult “as appropriate” with State and local agencies for land use management, natural
resources, environmental protection, and historic preservation, with particular but not
exclusive emphasis on potential environmental mitigation activities.  This consultation
will help the CCRPA achieve its related goal of promoting consistency between planned
transportation improvements and State and local planned growth and economic
development patterns.  There shall be a comment period associated with all public
hearings.  Summary of significant comments and the disposition of the comments shall be
provided in the final document.  Public involvement requirements for minor amendments
and administrative actions applied to the TIP shall be satisfied by the regular notification
process described for meetings of the Agency or its subcommittees.  Those minor
amendments and actions shall appear individually on the Agency meeting agenda.  

D. CCRPA Website - The CCRPA shall maintain a calendar of meetings and activities on its
website.  The website shall also include copies of appropriate reports and plans that
individuals can read online or download to their own computer.  Draft documents will be
made available on the CCRPA website in advance of any decision to be made by the
CCRPA policy board.

E. Meeting Locations - All meetings will be scheduled at convenient and accessible times
and places.  Regularly scheduled meetings of the Transportation Improvement
Committee are normally held at 9:00 AM, and Agency Board meetings are held at 7:30
PM at an accessible and conveniently located building, usually the offices of the CCRPA. 
Sufficient notice will be given to the public ad interested citizens when occasional
modifications to this schedule are necessary.  Scheduling of public information meetings
held for special planning studies, both time and place, will be determined based on the
suggestions of appropriate stakeholders.

F. Visualization - In an effort to better describe each plan or program under consideration
by the citizens and interested parties, the CCRPA will employ appropriate visualization
techniques.  These techniques often include handouts, maps and graphics on presentation
boards, and/or electronic presentations (such as Power Point).  When available and
appropriate, the CCRPA may also use visualization software, transportation models,
animation and video.
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The following procedure is to be used when planning public hearings for the Agency Board:

Time Frame 
(Calendar Days) Agency/Person Notified Means of Notification

At least 10 days prior to the
first date of the public review

period.

All 7 Municipal Clerks Send public notice/agenda
and make available a copy
of all planning documents.

At least 10 days prior to the
first date of the public review

period.

Hartford Courant Legal notice for publication.

At least 10 days prior to the
first date of the public review

period.

Capitol Region COG
Central Naugatuck COG

Midstate RPO
Litchfield Hills CEO

Copy of press release and
the opportunity to receive a

copy of the planning
document.

At least one day prior to the
first date of the public review

period.

Agency members and agency
website

Notice and the opportunity
to receive a copy of the

planning document.

 
A 45-day public review period is required for revisions to the Public Participation  Plan. If
the final plan differs significantly from the one that was made available for public comment,
an additional opportunity for public comment will be made with one additional public
hearing, which will be noticed in the Hartford Courant, Bristol Press and New Britain
Herald1.  All who made comments will be notified via telephone, mail or email.

Document Review Period Public Meetings

LRTP 30 days One public informational meeting during the draft
process or one after creation of the rough draft.  One
public hearing.

Special Local
Studies

30 days One public informational meeting during the draft
process or one after creation of the rough draft.  One
public hearing.

TIP 30 days One Public Hearing.

PPP 45 days One Public Hearing.

All meeting notices will be sent to municipal clerks, who will be asked to post them for the
benefit of the public, and will be posted on the Agency web site.  Relevant special interest
groups known to the CCRPA will be notified of public hearings and public informational
meetings.



5

On the public information meeting and public hearing dates, directional arrows will be
placed on building doors, elevators and hallways.  Legal Notices, summarizing opportunities
for commenting on the draft LRTP or draft major amendment, will include date, time, place,
subject and filing of notice with municipal clerks and will note that the plan can be reviewed
at the CCRPA, municipal clerks’ offices, and main branch libraries.  Notice to clerks will
include date, time, place and subject and a request to post and keep planning document on
file until date of hearing or end of comment period, whichever, is later.  Notice to other
Regional Planning Organizations includes a press release and an offer of copies of planning
documents.  Legal notices for the LRTP shall appear in English and Spanish.

V.   RECEIPT OF PUBLIC COMMENTS
Any public comments and responses will be included in the appendices of all documents.  
CCRPA shall provide a summary of how it responded to significant public comments during
the development of a plan or document.  This summary may be produced as a separate report
or included in the appendices of the planning document.  Those who submit written
comments will receive responses within 10 working days, provided they provide a mailing
address or email address.  They will also receive notice of any meetings or hearings
associated with completion of the plan in question.

VI.   EXTENSION OF PUBLIC COMMENT PERIOD
If a final planning document differs significantly from the one that was made available for
public comment and/or raises new material issues that interested parties could not reasonably
have anticipated, CCRPA will make available an added comment period of at least 30 days. 
This comment period will be advertised just as the original comment period was. Those who
made comments–provided they provided contact information–will be personally notified of
the additional period.

VII.   SECTION 5307 GRANT RECIPIENTS - PUBLIC INVOLVEMENT PROCESS
The public involvement plan as described herein and as adopted by the CCRPA for its TIP
shall also serve to satisfy all of the public involvement requirements, including provision for
public notice and time established for public review and comment, of The New Britain
Transportation Company (NBT) and DATTCO as applicants for regular Section 5307 (FTA
Transit Capital) funds.  

VIII.   INCORPORATING TITLE VI AND ENVIRONMENTAL JUSTICE INTO THE
PLANNING PROCESS
The Agency seeks to incorporate the tenets of the 1994 Executive Order on Environmental
Justice (EO 12898), Title VI of the 1964 Civil Rights Act and related guidance from the
Federal Highway Administration and the Federal Transit Administration.  Public Notices
regarding regular and special meetings of the CCRPA and its subcommittees shall be
provided to stakeholders of particular interest to low income and minority groups  Staff shall
create and maintain a database of such stakeholders, which includes but is limited to: transit
groups, social service agencies, community-based organizations, media outlets that target
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minority groups, civic clubs, neighborhood revitalization zones, homeowner associations,
and neighborhood organizations.  At a minimum, CCRPA shall identify any groups that it
needs to involve, add them to the appropriate mailing lists and define methods for engaging
them in relevant programs and projects.

CCRPA shall make a special effort to seek out an consider the needs of individuals or
communities with limited English proficiency.  Staff shall ensure that public information
materials can be provided in languages geared toward ethnic communities in the region by
producing materials in languages other than English as requested.  CCRPA Board and TIC
meeting notices shall state in Polish and Spanish, that meeting materials can be printed in
each respective language by request.  They will also state in those languages that translators
will be made available with advanced notice.  With regard to special activities focused on a
specific neighborhood or corridor, maps depicting the distribution of non-English speaking
persons will be consulted in order to determine what, if any, special outreach should be done
in a language other than English.  If it is determined that a special outreach is warranted,
CCRPA will consult with neighborhood groups such as ethnic and religious associations to
determine the best method for reaching and involving those non-English speaking residents. 
CCRPA efforts shall be consistent with the signed Executive Order 13166, “Improving
Access to Services for Persons with Limited English Proficiency,” dated August 11, 2000.

Additionally, notice designed to disseminate information to the above-mentioned groups
shall be sent to appropriate media.  Newsletters and web site postings shall contain advance
notice of public hearings, public informational meetings and regular and special meetings of
the CCRPA and its subcommittees.  

IX.   SCOPE OF OFFICIAL RECORDS
The official records of the CCRPA shall consist of, but not be limited to, all bylaws, minutes,
resolutions, contracts, referrals, grant applications and budget and audit reports.  These
official records of the CCRPA will be maintained by the Agency and will be available in the
Agency office files for public inspection during regular working hours.  CCRPA will 
establish internal audit, reporting and record keeping systems to substantiate and document
its compliance with its Affirmative Action Program, and will submit such documentation to
the Connecticut Department of Transportation’s Office of Contract Compliance, or other
appropriate agency on request.

X.   MAJOR PLANNING PRODUCTS

A. Long Range Transportation Plan (LRTP) - The LRTP is produced every three years
to satisfy the federal MPO requirement.  The LRTP is developed in the following
steps:

1. Data collection
2. Public informational/public input meetings
3. Plan creation
4. Public informational period
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5. Public Hearings
6. Ratification of the Plan

Public input is first sought at the public information/public input meeting(s).  CCRPA
hosts multiple meetings designed to inform the public about the LRTP and to gather
public input about the direction the transportation system should take over the period
of the LRTP.  During the public informational period, a draft of the LRTP is placed at
the CCRPA Office and the Town Halls and main libraries of the region’s seven
towns.  During this time, the public may comment on the LRTP by writing, faxing,
emailing or calling the agency, as well as by coming to the CCRPA Office in person. 
The public is also afforded such opportunity at the public hearings held for the plan.
When the LRTP undergoes and amendment for which ConnDOT must prepare an air
quality conformity report, the public is notified via the agency website, mailings to
the same mailing list that receives notice of the LRTP’s creation and a thirty day
public comment period noticed in the area newspapers.  Legal notices for the LRTP
shall appear in English and Spanish.  The draft LRTP itself (or draft major
amendment) and the legal notice, or a more lengthy notice if appropriate, will be
made available on the CCRPA website a minimum of 30 days in advance of the final
decision by the CCRPA Agency Board.  The final Plan will also be posted to the
CCRPA website as soon as possible after its adoption, and made available there at
least until an updated or new Plan is adopted.

B. Transportation Improvement Program (TIP) - The TIP is produced semi-annually. 
The TIP lists all federally-funded surface transportation projects scheduled to occur
in the region over a three to five year period.  The TIP is developed in the following
steps:

1. Receipt of projects from ConnDOT
2. Creation of Draft TIP
3. Public informational period
4. Public Hearings
5. Ratification of the TIP

Public input is first sought at the public informational meeting held before the public
comment period. During the public informational period, a draft of the TIP is placed
at the CCRPA Office and the Town Halls and main libraries of the region’s seven
towns.  During this time, the public may comment on the TIP by writing, faxing,
emailing or calling the agency as well as by showing up in person.  The public is also
afforded such opportunity at the public hearings held for the plan.

Over the course of the fiscal year, the TIP may require amendments.  Major
amendments, for which ConnDOT must prepare an air quality conformity report, are
subject to the same public involvement process as the annual TIP.  The public
involvement requirements for minor and administrative amendments shall be
satisfied by following the standard procedures for TIC and Board meetings .  The
draft amendments will be made available on the CCRPA website a minimum of 30
days in advance of the final decision by the CCRPA Agency Board.  The final
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amendments will also be posted to the CCRPA website as soon as possible after their
adoption.  So long as the proposed minor amendment is listed on the respective
Transportation Committee and Police Board agendas, and those agendas have been
sent to the town clerks and respective committee mailing lists seven days in advance
of the meeting, the public involvement requirements shall be satisfied.  The draft TIP
itself (or draft major amendment) and the legal notice, or a more lengthy notice if
appropriate, will be made available on the CCRPA website a minimum of 30 days in
advance of the final decision by the CCRPA Agency Board.  The final TIP will also
be posted to the CCRPA website as soon as possible after its adoption, and made
available there at least until an updated or new TIP is adopted.

C. Unified Planning Work Program (UPWP) - The UPWP is an annually produced
description of MPO transportation activities to be undertaken in the fiscal year.  
Public involvement is addressed in Task 5, which lists activities related to public
involvement for all elements of the planning process.  Notice that the draft UPWP is
available for review by the CCRPA Board is mailed out as part of the Board Agenda
to the MPO mailing list.  Notice that the UPWP is going to be voted on by the
CCRPA Board is mailed out as part of the Board Agenda to the MPO mailing list.

D. Annual Listing of Projects - An annual listing of projects, including investments in
pedestrian walkways and bicycle transportation facilities, for which Federal funds
have been obligated in the preceding year shall be made available on the CCRPA
website.  The listing is developed by the ConnDOT and will be consistent with
categories identified in the TIP.

E. Surface Transportation Program-Urban (STPU) Projects - STPU funds are the portion
of the federal Surface Transportation Program (STP) funds that are allocated to
MPOs.  Approximately every two years, CCRPA allocates some of these funds to its
member towns.  Towns submit surface transportation projects to the Agency. Those
projects preferred by the Transportation Improvement Committee (TIC) and the
CCRPA Board are the region’s top priorities.  There are rather complex ranking
criteria involved in prioritizing STPU projects.  The project applications include a
description of the improvement; estimated cost; completed design work; right-of-way
to be taken; railroad grade crossings; sidewalk construction or replacement; affect on
parks, cemeteries or historic structures; wetlands; hazardous or contaminated sites;
traffic signal installation, modification or replacement; structural improvement;
traffic improvement; traffic volume; regional significance; and other benefits.  Notice
that the STPU projects are going to be voted on by the TIC and CCRPA Board is
mailed out as part of the TIC and Board Agendas to our MPO mailing list.  STPU
criteria will be posted on the CCRPA website during solicitation periods or can be
obtained from CCRPA.

F. Transportation Enhancement Program (TEP) Projects - The TEP is funded by the
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federal STP program.  States are required to spend 10 percent of their STP funds on
TEP projects.  TEP projects serve to enhance the transportation system.  There are 12
eligible TEP activities2: pedestrian and bicycle facilities; pedestrian and bicycle
safety and educational activities; acquisition of scenic or historic easements and sites;
scenic or historic highway programs including tourist and welcome centers;
landscaping and scenic beautification; historic preservation; rehabilitation and
operation of historic transportation buildings, structures or facilities; conversion of
abandoned railway corridors to trails; control and removal of outdoor advertising;
archeological planning and research; environmental mitigation of runoff pollution
and provision of wildlife connectivity; and establishment of transportation museums.
Every five to six years, CCRPA allocates some of these funds to its member towns. 
Towns submit surface transportation projects to the Agency. Those projects preferred
by the Transportation Improvement Committee (TIC) and the CCRPA Board are the
region’s top priorities.   The following criteria are used for prioritizing the region’s
TEP projects: project relationship to the transportation system; project readiness for
construction; encouragement of economic development; encouragement of
environmental protection; and regional significance.  Notice that the TEP projects are
going to be voted on by the TIC and CCRPA Board is mailed out as part of the TIC
and Board Agendas to our MPO mailing list.   

XI.   PROJECT SELECTION PROCESS
A. Long Range Transportation Plan (LRTP) - Per federal requirement, all MPOs must

complete a Long Range Transportation Plan.  Projects for the short-term projects are
primarily projects that appear in the TIP (the selection process for this is discussed
below.  Medium and long-term projects are chosen by surveying members of the
Transportation Improvement Committee (TIC).  

B. Transportation Improvement Program (TIP) - TIP projects are selected internally at
the Connecticut Department of transportation.

C. Surface Transportation Program-Urban (STPU) - STPU projects are selected by the
MPO.  Member towns submit applications on an approximiately semi-annual basis. 
Submissions include project cost estimate, project plans and other background
information.  CCRPA staff preliminarily rates projects based on the following criteria
(See Appendix 6):

C 10 points for structural improvement–pavement drainage, bridges and
culverts.
C 10 points for traffic volume.  Traffic volume is used as an indication of
how many travelers are benefitting from the project.  
C 10 points for traffic improvement.  This is based on improvements to
traffic flow, traffic safety, geometry and traffic calming, along with the
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speed on the road.
C 10 points for regional significance.  This is based on the size of the area
that would benefit from a proposed project along with information on any
regional public facilities that would benefit.  
C 10 points for other benefits.  This translates to two points each for
environmental protection, historic preservation, economic development,
environmental justice and support for transit. 

The TIC is given the opportunity to rate projects as well.  Project selection is voted
on by the TIC, which is not bound to the above scoring system.  The region’s
selections are finalized by the CCRPA Board.                       

D. Transportation Enhancement Program (TEP) - TEP projects are prioritized by the
MPO.  Member towns submit applications once per federal transportation bill. 
Submissions include project cost estimate, project plans and other background
information.  CCRPA staff preliminarily rates projects based on the following criteria
(see Appendix 7):

C 20 points for project relationship to the transportation system. Points are
awarded based on how many transportation modes the project would link to.
C 20 points for construction readiness.                         
C 20 points for encouragement of economic development.  Points are
awarded based on how many growth areas the project enhances.
C 20 points for encouragement of environmental protection.  Points can be
awarded to projects that enhance the integrity of a river corridor or enhance
the surrounding environment.  Points can also be awarded to projects based
on the level of congestion on the roadway(s) it serves.
C 20 points for regional significance.  Points are awarded based on the
number of municipalities a project would be located in.  
C 20 points for project history in the process.  Projects that have received
top priority in the process in the past receive few points than projects that
have not. 

The TIC is given the opportunity to rate projects as well.  Project prioritization is
voted on by the TIC, which is not bound to the above scoring system.  The region’s
priorities are finalized by the CCRPA Board and forwarded to ConnDOT.  ConnDOT
makes selections statewide, from projects on MPO priority lists.                 

XII.   REVIEWING THE PPP FOR EFFECTIVENESS 
The United States and Connecticut Departments of Transportation recently issued a Title VI
Process Review Report, which states that MPOs must “Develop and document a systematic way
to review the effectiveness of public outreach efforts and citizen involvement, and include in the
next update of the public participation guidelines.”  Therefore, CCRPA has created an evaluation
process that will help it  understand the effectiveness of the PPP.  Each planning document
CCRPA produces that is subject to the rules of this PPP, will be monitored by staff in terms of
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attendance and input.  When the PPP is reviewed, this data will be used to determine the PPP’s
effectiveness and to guide creation of the next PPP.  The review materials are shown in
Appendix 1, 2 and 3.  Attendees will be asked to fill out the brief survey included in Appendix 4. 
Additionally, the annual staff review includes evaluation of:
• outreach strategies,
• visualization techniques,
• venue accessibility
• MPO distribution list entries
• website design
• disposition of public comments
• grantor and other partner agencies’ input
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Appendix 1: Public Participation Evaluation

TOTAL PUBLIC PARTICIPATION PLAN EVALUATION

Planning Document___________________ Date Enacted__________________

Public Informational Meeting Date(s)____________________________________

Public Participation Period: from________________ to ___________________

Public Hearing Date(s)_______________________________________________

Public Outreach Methods Incorporated:
1.________________________________________________________
2_________________________________________________________
3.________________________________________________________
4.________________________________________________________
5.________________________________________________________
6.________________________________________________________
7.________________________________________________________
Total Attendees_______________

Mtg 1__________ Mtg 2____________ Mtg 3_______

Pub Hearing 1____________ Pub Hearing 2___________

Total Attendees_______________

Mtg 1__________ Mtg 2____________ Mtg 3_______

Pub Hearing 1____________ Pub Hearing 2___________

Total Comments________________

Mtg 1__________ Mtg 2____________ Mtg 3_______

Pub Hearing 1____________ Pub Hearing 2___________

Phone______________ Email____________ Mail________

At Office______________________
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Appendix 2: Meeting Evaluation

INDIVIDUAL MEETING PUBLIC PARTICIPATION PLAN EVALUATION

Planning Document___________________ Date Enacted__________________

Public Informational Meeting Date____________________________________

Public Informational Meeting Location_________________________________

Summary of Comments Made:
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Appendix 3: Public Hearing Evaluation

INDIVIDUAL PUBLIC HEARING PUBLIC PARTICIPATION PLAN EVALUATION

Planning Document___________________ Date Enacted__________________

Public Hearing Date____________________________________

Public Hearing Location_________________________________

Total Attendees_______________

Summary of Comments Made:
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Appendix 4: Evaluation Letter

Hello,
Thank you for coming to this Central Connecticut Regional Planning Agency Public Meeting.  Because we are in a
constant effort to improve upon our public involvement process, we would be very appreciative if you could fill this
survey out.  It will help us determine how well we are reaching the public.

    
What do you feel was positive about this meeting experience was positive?

What do you feel we could have done better at this meeting? 
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Appendix 5:  Definitions

• Central Connecticut Regional Planning Agency (CCRPA)–CCRPA is the regional planning agency for the
Towns of Berlin, Bristol, Burlington, New Britain, Plainville, Plymouth and Southington.  CCRPA is also the
MPO for the portion of the Hartford Urbanized Area located in enters those towns.  

• Long-Range Transportation Plan–The Long-Range Transportation Plan is created every five years.  The Plan
lays out the region’s desired transportation system and actions 20 to 30 years into the future.  

• Metropolitan Planning Organization (MPO)–A federally-designated entity that is responsible  for conducting
regional transportation planning and selecting federally-funded projects in an urban area.

• Public Hearing–At the end of a planning process, one or two public hearings may be held to allow the public to
voice its opinions and concerns about the plan being considered.  Public hearings take place near the end of the
planning process and testimony is often recorded.

• Public Informational Meeting–Public informational meetings are held during the planning process.  Their
purposes are to inform the public about planning activities and to solicit public input.  They may be held early or
late in the planning process. 

• Public Participation  Plan (PPP)–The PPP is necessary to guide staff in its planning endeavors and to let the
public know CCPRA’s strategy for public involvement.  

• Regional Planning Agency (RPA)–RPA provide technical assistance to member municipalities and other
agencies.  One responsibility that RPAs hold is creation of a Regional Plan of Conservation and Development.

• Special Local Studies–Sometimes, CCRPA is awarded funding to conduct transportation studies beyond those
required of MPOs.  These can include, but are not limited too, bicycle/pedestrian plans, corridor studies and
transit studies.

• Transportation Improvement Program (TIP)–The TIP is the annual programming of all federal
transportation funding in the region.  NO federally funded project can be completed if the MPO does not accept
it into its TIP.  The TIP is programmed annually and is typically developed in late spring, with final approval
coming in June.  The TIP can be amended throughout the year.
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Appendix 6:  STPU Selection Score Sheet

(a) Structural Improvement (10 points)– The structural improvement rating provides an indication of the extent to
which the project will help correct or reduce a structural problem with a road, bridge or culvert. Check all that apply.

Pavement Condition Rating
Good Fair Poor

Roadway Drainage System
Adequate Inadequate

Surface Drainage
Subsurface Drainage

Bridges and Culverts
Good Fair Poor N/A

Bridge Condition - Superstructure and Deck

25 50 100 N/A 7 Year Flood
Hydraulic Capacity

(b) Traffic Volume (10 points) – This criterion provides a general indication of the number of people who benefit
from the proposed project. Measurement method is dependent on the type of project proposed. For roadway
improvement projects, the applicant must supply data on either the annual average daily traffic or the peak hour
volume of traffic.
AADT_____________ Peak Hour____________

(c) Traffic Improvement (10 points)– The traffic improvement criterion provides an indication of whether or not
the proposed project will help improve traffic flow, traffic safety, or roadway geometrics.

Traffic
Element Existing Problem Proposed Improvement Appropriate Criteria

Traffic
Flow

Is there an existing congestion
problem? How severe is it?

Will the proposal reduce the
congestion? If so to what
degree?

Level-of-Service (LOS) before and
after proposal is implemented.
HCM procedures recommended
but not required.

Traffic
Safety

How many accidents occurred in
the last 3 years?

Estimate amount of those
accidents project would
have eliminated.

Expected accident reduction over a
three-year period.

Roadway
Geometry

Are there geometric deficiencies
on the road, such?  Such as
excessive grade, substandard
width, excessive horizontal
curvature, poor sight line,
improper super elevation.

Will the proposed project
correct the problem and to
what degree?

Indicate the severity of the existing
problem and the degree to which
the proposed improvements will
reduce the problem.

Traffic
Calming

Excessive speeds or traffic on a
residential street or  area where
traffic detracts from quality of life
or primary function of the  area.

Streetscaping, speed humps,
reduced lane width or other
measures appropriate to the
type of street.

Indicate the severity of the existing
problem and the degree to which
the proposed improvements will
reduce the problem.

Speed Data:____Posted Speed____Avg. Speed_____85th Percentile Speed

Local Design Standards
________________________________________________________________
________________________________________________________________
________________________________________________________________ 



18

(d) Regional Significance (10 points) – Regional significance provides an indication of how widespread or
localized the transportation benefits of the project are.  The applicant must describe the area of impact of the project. 
For example, does the project benefit only a very small area, an entire town, multiple towns, or most of the region?
Will the proposal help improve access
to regional public facilities such as hospitals, colleges and airports?

The applicant should explain 1) the size of the area that benefits from the proposed project, and 2) information on
any regional public facilities that benefit from the proposed project. The documentation should demonstrate how the
area or regional facilities benefit.
________________________________________________________________
________________________________________________________________
________________________________________________________________

(e) Other Benefits (10 points) – Proposals can receive up to ten extra points if the proposed project has any of the
benefits listed below.

• Environmental Protection (maximum 2 points) – If the project will have a
positive environmental impact in areas of air quality, water quality and
quantity, mitigation of wetland loss, or open space improvements.
‘No   ‘Yes,    explain________________________________________________________
___________________________________________________________________________

• Historic Preservation (maximum 2 points) – If the project will serve to
advance recognized historic preservation goals of the community.
‘No   ‘Yes,    explain________________________________________________________
___________________________________________________________________________

• Economic Development (maximum 2 points) – If the project helps achieve
economic development goals of the community.
‘No   ‘Yes,    explain________________________________________________________
___________________________________________________________________________

• Environmental Justice (maximum 2 points) –If the proposed project benefits
low income and/or minority neighborhoods.
‘No   ‘Yes,    explain________________________________________________________
___________________________________________________________________________

• Transit Supportive (maximum 2 points) – If a proposal supports the region’s
transit system.
‘No   ‘Yes,    explain________________________________________________________
___________________________________________________________________________
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Appendix 7:  TEP Prioritization Score Sheet

First Tier: Test for Eligibility
1.Is the project eligible for TEA funds?
2 Is the project sponsor eligible for TEA funds?
3. Has a public informational meeting been held on this project?
4. Is there a commitment by the project sponsor to maintain the project after construction?
5. Is there a commitment by the project sponsor for the local match?
6. Is the total project cost over $300,000?

If No was answered for any of these questions the project is sent back to project sponsor for additional information
or withdrawal of submitted project.

Second Tier: Criteria and Point Awards

1. Project Relationship to the Transportation System.  Total Possible Points: 20
Project will link more than two transportation modes. 20 Points
Project will link two transportation modes. 10 Points
Project will complement one mode of transportation   5 Points

2. Project Readiness for Construction.  Total Possible Points: 20
Preliminary Design Complete 20 Points
Preliminary Engineering Complete 10 Points
Project in Conceptual Stage   5 Points

3. Encouragement of Economic Development.  Total Possible Points: 20
Project links or enhances more than two growth areas 20 Points
Project links or enhances two development growth areas 10 Points
Project enhances a development growth area   5 Points

4. Project Encourages Protection of the Environment.  Total Possible Points: 20
Project enhances the integrity of a river corridor 20 Points
Project will enhance the surrounding environment 20 Points

Project will serve a congested segment in the transportation system
with a V/C Ratio over 1.0 20 Points
with a V/C Ratio of 1.0 10 Points
with a V/C Ratio under 1.0     5 Points

5. Regionally Significant Project.  Total Possible Points: 20
Project is located in two or more municipalities 20 Points
Project is located in one municipality 10 Points

6. In the past, has the municipality been awarded top priority ranking?  Total Possible Points: 20
Never 20 points
Yes, two cycles ago 10 points
Yes, one cycle ago   5 points



20

Public Review Activity for the Public Participation Plan

Public Review Period: December 12, 2006 through January 29, 2007
Public Hearing Date: January 29, 2007
Public Hearing Attendance: 0

Documents available during review period: town clerk offices, main libraries, in office and on website.

Comments Received Method Disposition
1. Request to be on mailing list e-mail form info added to list
2. Transit for Southington e-mail form replied with agency stand to support such expansion

and included contacts at ConnDOT, added to mailing
list

3. Paratransit for Southington letter replied with explanation of paratransit and its
connection with fixed route, and current policy and
agency stand to support such expansion and included
contacts at ConnDOT, added to mailing list

4. Sidewalks for Middle St, 
    Bristol e-mail situation reviewed, contacts with city and ConnDOT,

referred inquiry to city public works
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Appendix 8:  Title VI
and Limited English
Proficiency
Population
Distribution
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 Berlin Bristol Burlington New Britain Plainville Southington Plymouth TOTAL 
Population 18,215 60,062 8,190 71,538 17,328 39,728 11,634 226,695 
White 17,674 55,014 7,980 49,634 16,205 38,317 11,325 196,149 
Black/African American 65 1,612 48 7,794  390 341 91 10,341 
Am. Indian/Alaska Native 9 132 4 264  29 35 18 491 
Asian  300 884 60 1,687  289 414 49 3,683 
Other race  32 1,443 19 9,388  206 228 37 11,353 
Two or more races 133 959 74 2,728 207 390 113 4,604 
Hispanic or Latino 267 3,166 110 19,138 618 801 147 24,247 
         
         
65 or more years of age 3,029 8,925 598 11,282  2,635 5,837 1,473 33,779 
         
Male 8,847 29,041 4,109 34,257  8,461  19,255 5,791 109,761 
Female 9,368 31,021 4,081 37,281  8,867 20,473 5,843 116,934 
         
Population age 5 and up 17,205 56,303 7,563 67,095 16,454 37,296 10,904 212,820 
Language:         
  Vietnamese 52 84 16 289  22  45 0 508 
  Greek 187 177 9 79  62 20 17 551 
  Other Slavic  9 75 0 450  5 16 0 555 
  Other Indo-European 45 238 36 196  4  39 11 569 
  German 87 146 83 263 50 177 83 889 
  Italian 525 840 81 1,627  288 814 60 4,235 
  French (incl. Patois/Cajun) 165 2,803 120 1,241  649 920 378 6,276 
  Polish 678 1,031 72 8,332  1,106 805 139 12,163 
  Spanish/Spanish Creole 344 2,695 129 14,550 553 600 110 18,981 
         
Birthplace:          
Northern Europe: 64 246 50 252 76 187 5 880 
Western Europe: 124 187 74 380 93 220 28 1,106 
Southern Europe: 541 572 54 1,083 238 434 40 2,962 
Eastern Europe: 400 949 89 6,927 833 660 103 9,961 
Eastern Asia: 38 40 12 263 29 118 0 500 
South Central Asia: 175 322 12 430  90 52 14 1,095 
South Eastern Asia: 60 277 16 737 102 116 0 1,308 
Western Asia: 6 16 0 167 8 51 0 248 
Latin America: 71 743 31 1,892 294 261 26 3,318 
Canada 61 1,237 52 480 168 473 180 2,651 

 
 


